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Purpose Provide COVID 19 certification, vaccination, and test results 

Timing/Information Adhoc to Certify & add vaccination status, weekly to upload test results 

Navigation Summit-Employee HomePage > Health and Safety 

 

Select the Health 
and Safety tile on 
the Summit-
Employee 
HomePage 
 

 
 

 

Select 
Certification 

Review the text and 
policies 
hyperlinked.   

Select Yes or No 
from the 
Certification drop 
down 

Select Save. 
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Upload Proof of 
Vaccination 

Select 
Vaccinations 

Select Add 
Vaccination 

Select the 
appropriate option 

Select Continue 

 

 

 

 

Select the date the 
COVID19 vaccine 
was completed 

Select Add 
Attachment to 
upload 
documentation of 
your COVID19 
vaccination 
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Select My Device 
and choose the file 
that contains your 
vaccination 
documentation 

 

Select Upload 

 

 
 

 

Once the upload is 
complete, select 
Done 
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Select the 
checkbox I Agree 
after reviewing the 
Acknowledgement 
text, select Save 

Your vaccination 
entry is now 
complete 

If you certified Yes, 
no other action is 
required 

 

 
 

 
  

 

If you certified No 

 

IMPORTANT: 

Continue to the next section for directions on submitting COVID-19 test 
results 
 
 
Please refer to the Employee COVID-19 Proof of Vaccination and Testing 
Policy for questions and information regarding requirements for testing. 

  

 

Select Test 
Results 

Select Add Test 
Result 

Select COVID19 

Select Continue 

 
 

 

 

 

https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-vaccination-or-testing-requirements/employee-covid-19-proof-vaccination-and-testing-policy
https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-vaccination-or-testing-requirements/employee-covid-19-proof-vaccination-and-testing-policy
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Select the date the 
COVID19 test was 
completed 

Select from the 
dropdown the result 
of the test 

Select Add 
Attachment to 
upload 
documentation of 
the COVID19 test 
result 

 

 

 

Select My Device 
and choose the file 
that contains your 
COVID19 test 
result 
documentation 

 

Select Upload 
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Once the upload is 
complete, select 
Done 

 

 

            
 

Select the 
checkbox I Agree 
after reviewing the 
Acknowledgement 
text, select Save 

Your test result 
entry is now 
complete 

 
 

 
 

Select the ‘+’ icon 
on the page to 
enter additional test 
results 

 
 

Please review the Employee COVID-19 Proof of Vaccination and Testing Policy and the COVID-19 
Employee Certification of Vaccination Status & Notice of Testing Requirements Policy. 

If you have questions regarding this process, please email ContactHR@co.ramsey.mn.us. 

https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-vaccination-or-testing-requirements/employee-covid-19-proof-vaccination-and-testing-policy
https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-certification-vaccination-status-notice-testing-requirements
https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-certification-vaccination-status-notice-testing-requirements
mailto:ContactHR@co.ramsey.mn.us

