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Purpose

Timing/Information

Navigation

Select the Health
and Safety tile on
the Summit-
Employee
HomePage

Select
Certification

Review the text and
policies
hyperlinked.

Select Yes or No
from the
Certification drop
down

Select Save.

Health and Safety— COVID19

Provide COVID 19 certification, vaccination, and test results

Adhoc to Certify & add vaccination status, weekly to upload test results

Summit-Employee HomePage > Health and Safety

Tennessen Warning

View Paycheck

Payroll and Compensation

Summit Resources Time Reporting by Pay Period

Benefits

Personal Information

Health and Safety Time by Day

o

, Certification

[/ Vaccinations

< Summit-Employee

) Test Results

Certification

Save

Certification

Jim Smith

Health and Safety

PersonID 40079

‘E‘ | 1of1 v

Employees must complete this Certification truthfully and to the best of their knowledge.

Consent Date  10/19/2021

| conncaon |

By selecting "Yes' above, you are certifying that you are fully vaccinated and will upload proof of
vaccination on the Vaccinations page.

By selecting 'No' above, you are certifying that you are unvaccinated, partially vaccinated or you do
not wish to provide your vaccination status*

*Employees who select 'No' must upload weekly COVID-19 test resilts on the Test Results page in
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Upload Proof o
Vaccination

Select
Vaccinations

Select Add
Vaccination

Select the
appropriate option

Select Continue

Select the date the
COVID19 vaccine
was completed

Select Add
Attachment to
upload
documentation of
your COVID19
vaccination

Health and Safety— COVID19

Health and Safety
~, Certification Vaccinations

No vaccinations reported.

Add Vaccination
Test Results

Add Vaccination

WCEMLEE COVID19 Fully Vaccinated
COVID19 Partially Vaccinated

Vaccine Details

Vaccine COVID19 Fully Vaccinated

*Date  10/19/2021

Attachments

‘You have not added any Attachments.

Add Attachment

Acknowledgement

Ramsey County is committed to protecting your privacy and ensuring that your private data is maintained and disclosed appropriately. The Employee COVID-19 Proof of Vaccination and Testing Policy
identifies all potential uses and disclosures of your private data and outlines your rights with regard to your private data. Your COVID-19 vaccination status data is private data about you. You are not legally
required to provide your vaccination status or proof of vaccination. However, if you do not provide the data, you will be considered unvaccinated against COVID-19, and you wil be required to provide
weekly COVID-19 test results as required by Ramsey County Employee COVID-19 Proof of Vaccination and Testing Policy. If you do not show proof of full vaccination against COVID-19 and fail to
participate in routine COVID-19 testing as required by the policy, you may be subject to discipline, up to and including discharge. You may also be placed on unpaid leave status until demonstrating
compliance with policy requirements. By certifying below, you acknowledge that you have provided information accurately and understand that providing incorrect information could lead to discipline, up to
and including discharge

[J 1 Agree
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. Health and Safety— COVID19

Choose From

iy

Select My Device
and choose the file
that contains your

vaccination My Device
documentation
File Attachment x

Choose From

Select Upload
COVID Vaccination Card.docx
File Size: 29KB
File Attachment

Choose From
Once the upload is
complete, select COVID Vaceination Card docx
D File Size: 29KB

one

Created/Updated October 19, 2021 Ramsey County Summit System | 3




= RAMSEY COUNTY
. Health and Safety— COVID19

Vaccine Details
Vaccine COVID19 Fully Vaccinated

SeleCt the *Date  10/19/2021

checkbox I Agree Attachments

after reviewing the

Acknowledgement Atachments © eseription © AtacheaBy ¢ Attached on ©

teXt, select Save CGOVID_Vaceination_Card.docx Jim Smith 10119121 01:01:27 PM [ﬂ

Your vaccination Acknowdedgement
entry |S n OW Ramsey County is committed to protecting your privacy and ensuring that your private data is maintained and disclosed appropriately. The Employee COVID-19 Proof of Vaccination and Testing Policy
identifies all potential uses and disclosures of your private data and outlines your rights with regard to your private data. Your COVID-19 vaccination status data is private data about you. You are not legally

required o provide your vaccination status or proof of vaccination. However, if you do not provide the data, you will be considered unvaccinated against COVID-19, and you will be required to provide
com p I ete weekly COVID-19 test results as required by Ramsey County Employee COVID-19 Proof of Vaccination and Testing Policy. If you do not show proof of full vaccination against COVID-19 and fail to
participate in routine COVID-19 testing as required by the policy, you may be subject to discipline, up to and including discharge. You may also be placed on unpaid leave status until demonstrating

compliance with policy requirements. By certifying below, you acknowledge that you have provided information accurately and understand that providing incorrect information could lead to discipline, up to
and including discharge.

If you certified Yes,
no other action is

required Vaccinations
[+]
Date < Vaccine © Status ©

1011912021 COVID19 Fully Vaccinated N

Continue to the next section for directions on submitting COVID-19 test
If you certified No results

Please refer to the Employee COVID-19 Proof of Vaccination and Testing
IMPORTANT: Policy for questions and information regarding requirements for testing.

< SummitEmpioyee Health and Safety

Select Test 7 Getitcation Test Results
Results £ vaccinations No test results reported.

SeleCt Add Test Test Results
Result

Select COVID19 Add Test Result

: “Test | BT ||
Select Continue D
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https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-vaccination-or-testing-requirements/employee-covid-19-proof-vaccination-and-testing-policy
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Health and Safety— COVID19

Select the date the
COVID19 test was

-Cance]
completed &

Select from the
dropdown the result
of the test

Attachments

‘You have not added any Attachments.

Select Add

Attachment to
upload
documentation of
the COVID19 test
result

Acknowledgement

Test Details
Test COVID19
*Date  10/19/2021
Result

Ramsey County is committed to protecting your privacy and ensuring that your private data is maintained and disclosed appropriately. The Employee COVID-19 Proof of Vaccination and Testing
Policy identifies all potential uses and disclosures of your private data and outlines your rights with regard to your private data. Your COVID-19 testing data is private data about you. You are not
legally required to provide your testing resuits. However, if you do not provide your testing data and fail to participate in routine COVID-19 screening testing as required by the policy, you may be
subject to discipline, up to and including discharge. You may also be placed on unpaid leave status until i i
acknowledge that you have provided information accurately and understand that providing incorrect information could lead to discipline, up to and including discharge.

Save

By certifying below, you

Select My Device
and choose the file
that contains your
COVID19 test
result
documentation

Choose From

Select Upload

COVID Test File docx
(] File Size: 20KB

[J 1 Agree
Choose From
Wy Device
File Attachment X
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. Health and Safety— COVID19

File Attachment

Choose From

Once the upload is
complete, select
Done COVID Test File docx

File Size: 29KB

Upload Complete

Test Details

Test COVID19

*Date | 10/19/2021
Result | Negative v
Attachments
Select the R o : E trow
Checkbox I Agree Attachments < Description & Attached By © Attached On =
COVID_Test_File.docx Jim Smith 10/19/21 01:11:16 PM o

after reviewing the
Acknowledgement
text, select Save

Acknowledgement

Ramsey County is committed to protecting your privacy and ensuring that your private data is maintained and disclosed appropriately. The Employee COVID-19 Proof of Vaccination and Testing
Policy identifies all potential uses and disclosures of your private data and outiines your rights with regard to your private data. Your COVID-19 testing data is private data about you. You are not
legally required to provide your testing results. However, if you do not provide your testing data and fail to partcipate in routine COVID-19 screening testing as reqired by the policy, you may be
subject to discipline, up to and including discharge. You may also be placed on unpaid leave status until with policy By certifying below, you

YO ur test resu It acknowledge that you have provided information accurately and understand that providing incorrect information could lead to discipline, up to and including dlscharge

entry is now

complete

Test Results
+]
Date & Test © Status &

10/19/2021 COVID19 >

Health and Safety

Select the ‘+’ icon Test Results
on the page to |E
enter additional test
reSUItS Date Test & Status ©

10/19/2021 COVID19 Recorded >

Please review the Employee COVID-19 Proof of Vaccination and Testing Policy and the COVID-19
Employee Certification of Vaccination Status & Notice of Testing Requirements Policy.

If you have questions regarding this process, please email ContactHR@co.ramsey.mn.us.
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https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-vaccination-or-testing-requirements/employee-covid-19-proof-vaccination-and-testing-policy
https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-certification-vaccination-status-notice-testing-requirements
https://www.ramseycounty.us/covid-19-info/county-employee-information/covid-19-employee-certification-vaccination-status-notice-testing-requirements
mailto:ContactHR@co.ramsey.mn.us

