
Definitions of Cost Categories 

Administration – Costs are defined by federal Uniform Guidance (2 CFR, Section 200) and are 
generally associated with the expenditures related to the overall operation of the employment 
and training system. Administrative costs are associated with functions not related to the direct 
provision of services to program participants.  These costs can be both personnel and non-
personnel and both direct and indirect. 
Specifically, the following functions are considered “administrative”: 
 

• Accounting, budgeting, financial and cash management functions; 

• Procurement and purchasing functions; 

• Property management functions; 

• Personnel management functions; 
• Payroll functions; 

• Audit functions 

• Incident reports response functions; 

• General legal service functions; 

• Costs of goods and services required for the administrative functions of the program 
including such items as rental/purchase of equipment, utilities, office supplies, postage, 
and rental and maintenance of office space; 

• Systems and procedures required to carry out the above administrative functions 

including necessary monitoring and oversight; and, 
• Travel costs incurred for official business related to the above administrative functions. 

 
Youth Participant Wages and Fringe Benefits – Wages and benefits paid directly to youth 
participants while engaged in program activities. For WIOA Youth budgeting and reporting only, 

these expenses are itemized separately on the monthly Reimbursement Payment Request 
(RPR) form/Financial Status Report (FSR) form for In-School Youth (ISY) and Out-of-School Youth 

(OSY). 
 

Youth Work Experience Staff Costs – Costs associated with staff recruiting, training and/or 
monitoring worksites where WIOA Youth work experience participants are placed. Staff wages 

and fringe should be allocated on a pro-rated basis (as appropriate), with the remaining portion 
of staff wages and fringe allocated to “Direct Services to Youth” category. This category applies 

to WIOA Youth funds ONLY; these expenses are itemized separately on the monthly 
Reimbursement Payment Request (RPR) form/Financial Status Report (FSR) form for In-School 

Youth (ISY) and Out-of-School Youth (OSY). 

 
Direct Services to Youth – Costs associated with providing direct service to youth, EXCLUDING 
costs of youth participant wages and fringe benefits, support services and (WIOA Youth funds 
only) Individual Training Accounts for OSY or ISY.  Wages and fringe benefits for staff who 

provide direct services to youth participants should be included in this cost category. Stipends 
provided to participants for non-training activities should be included in this category. For 



WIOA Youth budgeting and reporting only, these expenses are itemized separately on the 
monthly Reimbursement Payment Request (RPR) form/Financial Status Report (FSR) form for 
In-School Youth (ISY) and Out-of-School Youth (OSY). 
 
Support Services – Items that are necessary for a youth to participate in WIOA or MYP, such as 
transportation, clothing, tools, child care, housing/rental assistance, school-related expenses, 
etc.  These expenses may be paid directly to the youth or to a third-party vendor. For WIOA 
Youth budgeting and reporting only, these expenses are itemized separately on the monthly 
Reimbursement Payment Request (RPR) form/Financial Status Report (FSR) form for In-School 
Youth (ISY) and Out-of-School Youth (OSY). 
 
Other Services – This category should be used only for reporting program expenditures that 

otherwise do not necessarily fit in one of the other categories. WDAs using this category should 
be prepared to summarize and explain how these funds are being used. This category applies to 

WIOA Youth funds ONLY; these expenses are itemized separately on the monthly 
Reimbursement Payment Request (RPR) form/Financial Status Report (FSR) form for In-School 
Youth (ISY) and Out-of-School Youth (OSY). Any costs associated with “training” should be 
categorized under “In-School Training” or “Out-of-School Training” as appropriate (see below). 
 
In-School and Out-of-School Youth Training – Funds used for paying costs associated with each 
WIOA Youth participant receiving training services. This can include everything from online, 
self-paced learning of basic work readiness skills (for instance), all the way up to funding for 
participants working towards a WIOA-recognized credential at a post-secondary institution on 
the Eligible Training Provider List. Appropriate costs may include tuition, fees, books and other 
costs associated with the participant’s course of study. Stipends provided to participants for 

training activities should be included in this category. This category applies to WIOA Youth 
funds ONLY; these expenses are itemized separately on the monthly Reimbursement Payment 

Request (RPR) form/Financial Status Report (FSR) form for both In-School Youth (ISY) and Out-
of-School Youth (OSY).  

 


