Now you are at the VicNet log in web page:
https://www.volgistics.com/ex/portal.dll/?FROM=24675

HINT: Save this webpage as one of your “favorites” so you can easily get back to it.

To log in:

Your log in name is the email address you provided to Volunteer Services.

Your password is your volunteer PIN number, that will be emailed to you by Volunteer Services.
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Enter your email address and your Ramsey County VicMet password, and then click the Go button.

Login name: |Hes!erl\-‘|c'fesler

Password |o¢o-o. @

Eorget your password?

Close this window | Privacy policy

TAB TOUR:
Click on the tabs with your mouse to move from screen to screen in VicNet

Click on to end the session.

Home
News of general interest to all volunteers
Quick access to the Volunteer Information Center features

o
%Iuntee\ Ramsey County VicNet

nteer information for Hester McTester

Profile || My Schedule || My Service History || Time Sheet

Welcome

Welcome to the Ramsey County VicNet. This new online feature gives you an easy
way to keep-in-touch with the volunteer program. You can check your schedule,
post your volunteer senvice, receive messages, and much more: anytime, and from
any Intemet connected computer

Check your schedule

Post your hours

Statistics Watch this space for more volunteer news!

Overall e
. Your Assignments

Volunteers: 814
Office Assistant [CHS\ADMIN] (Assigned)

Cumulative hours of
service: 361,307:34

(as of yesterday)

| Exit | o
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https://www.volgistics.com/ex/portal.dll/?FROM=24675

My Profile

The My Profile tab contains the information currently on file in your record including address, phone
number, email address and emergency contacts.

You can update information in your own volunteer record. Make changes as needed and |m|
in each section.
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Volunteer.information for Hester McTester

My Schedule || My Service History || Time Sheet

Instructions

The following information is currently on file in your volunteer record. To update your records, enter your new information in the
spaces provided. Click any of the "Save” buttons to save your changes or additions.

Contact Information

First name: [Hester

Last name [McTesher

Street 1: [123 Sunnyside Lane

Street 2: |

City: [Pleasant\fiile
State: [MN =] * zip: [55585
Home phone: m
Work phone: ,m
Cell phone: W

Email address [volunteersewires@co ramsey.mr =l

We need your help keeping your profile current.
Please review your profile regularly and keep it up-to-date.

My Schedule

The department/program to which you are assigned, may or may not use the on line schedule.
Please consult with Volunteer Services staff to confirm the use of this feature.

Volunteer informationfor Hester McTester

Home || MyProfile My Service History || Time Sheet

Instructions

Your regularly scheduled volunteer shifts appear on the calendar. Click the "Next month” or "Previous Month" buttons to view a
different month. For a printable view of your schedule click the "Printable view” button.

February 2011
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26

27 28

Previous month || Next month |

Printable view
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My Service History

All volunteers can view their service history on the My Service History tab. Service hours are sum-
marized by calendar year. Details are available by clicking on a specific year. Hover the cursor over
the year and click to view details.
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Home || My Profile Time Sheet

Instructions
Click the "Printable view" button for a printable view of this information

Totals

Start date: December 20, 2010
Year-to-date hours: 24.00

Life hours: 24.00

Service by year

Click on a year to view your records for the year.

Year Hours
2010 24.00
Life total: 24.00

&3

Hint: When viewing the service details, use the Back link to return to the summary.
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Volunteer information for Hester McTester

Home || MyProfile | My Schedule || My Service History || Time Sheet

Instructions

Click the "Printable view" button for a printable view of this information.

My 2010 Service Records

Click on any date to view the sewvice record for that date.

Date Far Hours
12-27-2010 6.00
12-23-2010 6.00
12-22-2010 6.00
12-21-2010 6.00
2010 total: 24.00

- =
[ Printable view
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Time Sheet

The Time Sheet feature in the Volunteer Information Center is an alternative to using paper forms.
If you have a question about submitting time sheets contact Volunteer Services staff. It is easy to
submit your time sheet electronically. Simply click on the Time Sheet tab and follow the instructions.

-
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Volunteer information for Hester McTester

Home || My Profile || My Schedule MyServiceHisto

Instructions
To post your hours, enter your service information in the Time Sheet box and then click the "Continue” button

Time Sheet

November 2010

S M T w T E

[1#7]

14 15 16 117 18 19 20
[ L"‘ [ L"‘ [ L"‘ [

1. Select the date from the calendar 4. You will receive a confirmation screen:
What was the dateof 18 19 20 21 22 23 24 Please confirm your entry:
yursevice? O O O O © O O

2% 26 27 28 29 30 3 You served on: Friday, August 27, 2010

o o0 0 0 0 0 O From: 9:30 am until 1:00 pm
August 2010 Assignment: Database Conversion [Park & Recreation\Volunteer Senices]
s M T W T E S .
=5 - = s =3 Is this correct?
1 2 3 4 5 6 7 ——
£ o l Click Yes to save this entry

[m Click No if you want to make a change

2. Enter the start and end times you worked:

Whattimes dd you [930a v until [1:00p v 5. At this point you can post another service
entry, move to a different tab, or Exit.

3. Select your assignment for this date from the Posted
d rop down ||St Thank you for sening! Your senice entry has been recorded. if you need to make another entry now, click "Another."
 poater |
Which assignment did

: Choose one hd
you serve in? R— W—

Choose one
Database Conversion [Park & Recreation\Volunteer Services)

[— Special Mailings [Park & Recreation\Recreation)
bewie, This is the end of the Tab Tour. If you have
questions contact Volunteer@co.ramsey.mn.us.

NOTE: It is important that you select the
correct assignment from the list. Accurate
reporting of volunteer hours helps Volunteer
Services manage the programs most efficiently.
Click on the button.

| Continue |
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