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Attachment A – Emergency Purchase Informal Quote Form

Ramsey County Workforce Solutions ARPA Right Track+ 

	Submission Date:
	
	County Contact:
	

	Project Start Date:
	
	Project End Date:
	12/31/2021


Organization Information

	
	

	Name of organization
	Legal name, if different

	
	

	Address 
	City, State, Zip
	Employer Identification Number (EIN)

	
	
	

	Phone
	Fax
	Website

	
	
	
	

	Name of contact person regarding this application 
	Title
	Phone
 

	E-mail


Project Information

	Please give a 3-5 sentence summary of project and what the funds will be used for:



	
	2021

	
	

	Total # of Residents you would be able to serve if awarded contract
	


Budget

	Total of Informal Quote : 
	
	$
	


Was your organization a previous recipient of CARES Act Funding? Yes___  No___

If yes, what type/s of CARES funding and from what entities did you receive funding from?

Authorization: By signing below I acknowledge that I am authorized to submit this quote and if awarded a contract, I further acknowledge that the organization will comply with the ARP Act funding requirements and guidance as amended and will comply with data and report submission requirements.
	Name and title: 
	

	Signature
	


Informal Quote Narrative

Quotes submitted by organizations will be reviewed initially to confirm whether each meets the eligibility criteria for Right Track+ Earn and Learn program utilizing American Rescue Plan Act (ARPA) funding. Quotes meeting the eligibility criteria will be assessed for available funding awards. If the funds requested in every eligible quote exceed the availability of funding, the quotes that meet all eligibility criteria will be scored by a review panel consistent with the procedures of the County; the highest scoring quotes(s) will be awarded a contract.  When submitting quotes and writing the narratives keep the following in mind:
Quotes will be reviewed based on the following eligibility criteria. For a more detailed description of eligibility criteria, refer to the Emergency Purchase Informal Quote document, section 1.2 – Contractor Qualifications.
· Organizations with a proven track record of delivering employment service case management and coaching; and, 
· Organizations that detail in this document how they will provide all required elements of the Right Track+ program; and,
· Organization demonstrates the ability and willingness to comply with ARPA funding requirements and proposed services and associated costs are not intended to supplant existing resources. 
 Use the following outline as a guide to your narrative (5 page maximum):
1. Provide a brief summary of your organization/mission/vision/goals.

2. Describe how your organization will recruit eligible young adult participants experiencing the negative economic impacts of the pandemic. These participants must be age 18-24, Ramsey County residents, and may be unemployed or underemployed. Please include any strategies, partnership, etc. that will help you identify and enroll these participants. 
3. Describe how your organization will provide the employment support case management and coaching to young adults. Please include staffing plans, service delivery method(s) and philosophy on working with young adults.
4. Describe your organizations approach to mentorship. How does your organization plan to connect every participant with an adult mentor? Will these mentors be employeed by your organization? Provide information on how you will train mentors and faciliate the mentor/mentee relationship. 
5. There are six career pathways in which young adults will be placed: Public Pathways, Construction/Green Energy, Urban Agriculture, Creative Arts, Technology and Healthcare. Please describe your organizations previous work with training and/or employers in these sectors.

6. Is your organization seeking additional funding to provide program elements beyond the six required elements? If so, please describe those elements and the additional funds requested (per participant).
Budget

Organization/Project Name: 









Information:  All financial transactions, including Overhead Costs, must have supporting documentation. All costs, including overhead, must be necessary and directly linked to the project and within compliance with American Rescue Plan Act (ARPA) funding regulations. 
Instructions: 

1) Submit the budget using the categories provided on this form. Base project budget should be based on rate of $2000 per participant and total project budget should $2000 + additional program element costs per participant.
2) A typical estimate for overhead costs is ten percent (10%) of the total project budget cost. 

3) Participant Services must be at least 20% of the base project cost. 

4) The base project cost is calculated based on the number of participants the organization proposes to serve, multiplied by the per participant cost of $2,000.   

4) Round each budget line item to the nearest dollar. 

5) The Additional Program Elements category is optional for those organizations that are seeking funding above the base project cost as described in question #6 of the narrative.  

6) Expenses incurred prior to the contract execution cannot be included in the budget. 

	Budget Category
	Proposed Budget 

	A) Overhead Costs (functions related to program operations such as accounting, automated systems, HR, space, etc.)
	

	     Salaries
	

	     IT
	

	     Rent
	

	     Supplies
	

	     Other (list):
	

	Overhead subtotal
	

	
	

	B) Direct Program Services (staff who work directly with participants)
	

	     Salaries
	

	     Fringe
	

	     Employee Development Training
	

	     Supplies/Equipment
	

	     Other (list):
	

	Direct Program Services subtotal
	

	     
	

	C) Participant Services (a minimum of 20% of base project cost and go to the participant to support engagement)
	

	     Support Services
	

	     Other (list): 
	

	     Other (list): 
	

	Participant Services subtotal   
	

	
	

	Base Project Budget Total (must equal number of participants served multiplied by $2,000 and includes A) Overhead Costs, B) Direct Program Services, and C) Participant Services)
	

	
	

	D) Additional Program Element (describe in question #6 of the narrative and calculated on a per participant cost)
	

	Other (list): 
	

	Other (list):
	

	Other (list): 
	

	Other (list): 
	

	Additional Program Element subtotal
	

	
	

	Total Project Budget (Base Project Budget + Additional Program Element)
	


5/19/2021

